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The Welcome Center is not intended to be a rental facility and is not intended to be a
substitute venue for events normally held on base.

The primary groups approved for usage of the center include, but may be subject to change:
20" Fighter Wing, AFCENT, ARCENT, 9" Air Force {requests for usage by these groups must
be submitted from the respective commander of these groups and the commander should be in
attendance at each event), Shaw-Sumter Community Council, Right Start tours, the legislative
delegation, City Council, County Council, the Economic Development Board, and other
economic development partners.

The Welcome Center is open for the above groups from Shaw AFB and is intended for special
events. The schedule is managed by the City to allow for special events which arise on short
notice such as the visit of Air Combat Command. The Welcome Center is not intended to be a
rental facility or considered to be an alternative to rental facilities on base.

The Shaw-Sumter Farm is a working operation. Reservation of The Welcome Center includes
usage of the building, walking paths, and property immediately surrounding the center (see
map). For your safety, the reservation of The Welcome Center does not include other areas or
activities available on the farm without permission of the property manager.

Staffing at The Welcome Center is responsible for managing the farm and other properties
under conservation and is therefore not available as event staff. When planning your event, four
set-up options will be available for your use. Seating is limited to 128 people. No outside
furnishings are to be brought in and furnishings on site will not be removed. For further
information on usage guidelines please refer to the Usage Policy for The Welcome Center.

Groups using The Welcome Center will be responsible for any damages to the building and
grounds.
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WELCOME CENTER

Unfortunately, we are not able to accommodate your request for use of The Shaw-Sumter
Welcome Center.

The Shaw-Sumter Welcome Center is not intended to be a rental facility or an alternative site
for events normally held on the base. This venue was constructed to handle very special events
such as Right Start tours, welcome and farewell events for commanders and other unique
events (such as the visit of Air Combat Command Civic Leaders).

Due to these parameters around hosting events, we will not be able to host your event as
requested.



General Rules:

@ Parking is available in the designated lot next to the building. Parking is not
allowed in the round-about. Parking on the grass outside of the designated
area can result in costly damage to the property’s sprinkler system as is
strictly prohibited.

B The Shaw Sumter Welcome Center and surrounding area will be left clean
as found. All trash will be put in the outside receptacles. Overflow trash
bags should be tied and placed at the back door next to the outside
receptacles.

B If the kitchen area is utilized, it will be left clean and free of debris. Please
pay particular attention to ensure that all food debris is removed and all food
items are removed from refrigerators.

B Absolutely no decorations are to be hung on walls/ceilings. No open flames,
no balloons and no inflatables allowed.

B One of four floor plans may be used (attached) and cannot be changed prior
to the event

B Moving of furniture by anyone other than property manager is not permitted.

B No outside furniture is allowed

B The City of Sumter has a right to refuse any event or bring an event to a
close if the rules are not followed

B Fishing, pets, bicycles and fireworks are prohibited.

B Smoking is permitted ONLY in designated smoking areas

[ _ HAVE READ AND AGREE TO
THE ABOVE CONDITIONS FOR THE USE OF THE SHAW SUMTER
WELCOME CENTER WITH THE UNDERSTANDING OF COMPLETE
RESPONSIBILITY OF ADHERENCE TO THE RULES




SHAW SUMTER WELCOME CENTER
USE AGREEMENT

Today’s Date Event Date Requested:

Name of Organization:

Type/Details of Event:

Number of Attendees:

Name of Person Responsible for Use:

(MUST BE PRESENT DURING THE EVENT)

Address:

Office Phone: Cell Phone:

E-mail address: R

Name of person responsible for payment of cleaning fees:

[ _____HAVE READ AND AGREE TO
THE ABOVE CONDITIONS FOR THE USE OF THE SHAW SUMTER
WELCOME CENTER WITH THE UNDERSTANDING OF COMPLETE
RESPONSIBILITY OF ADHERENCE TO THE RULES.




Visitors should
remain inside
Access Limit
at all times
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