City of Sumter

VACANT POSITION
Staff Accountant
Finance Department

Job Purpose: Under limited supervision, performs a variety of accounting
duties involved in preparing, maintaining and reconciling financial
transactions, statements, records and reports using standard accounting
principles and procedures. Responsible for preparing accounting and
statistical records such as ledgers, journals, journal entries, posting to
general or subsidiary legers, closing and balancing accounts and
maintaining related files. Reconciles, balances or adjusts accounting
records; researches and resolves problems; assists with other accounting
functions and duties as required.

Minimum Qualifications: Bachelor's degree in accounting with 1-3 years
accounting experience or any equivalent combination of education and
training. Government experience a plus. Must possess excellent written
and verbal communication skills; professional customer service skills; and
excellent computer and typing skills.

Deadline to Apply: Open until filled

Mail resume with cover letter and application from www.sumtersc.gov
to:
City of Sumter Human Resources
21 N. Main Street
Sumter, SC 29150
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